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Create a report:  

Step 1 - Brick 

Click “new report.” Select the brick category for the product you are reporting on. You can type to 
search the brick list. For more information, see the Global Product Classification website. 
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Step 2 – Organization 

Select the organization you are reporting for. Select your organization if you are reporting for yourself. 
If you are reporting for a different organization and do not see their name in the dropdown menu, enter 
their PIN in the box. Select the age group the products are intended for.  

 

Select whether you want the reported information to be kept confidential. If you are reporting on 
behalf of another company, check with that company to see if they want to keep the reported 
information confidential. If you select “yes,” written follow up is required to complete this request. 
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Step 2 – Organization – continued 

If your report applies to multiple companies, select “Add another organization.” If you do not need to 
add any more companies, select “Continue on to chemicals.” 
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Step 3 – Chemicals 

Fill out the fields about the chemical. For more information on these fields, see Ecology’s Reporting 
Guidance. 

 

  

http://www.ecy.wa.gov/programs/swfa/cspa/guidance.html
http://www.ecy.wa.gov/programs/swfa/cspa/guidance.html
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Step 4 – Review 

If you would like to edit this report later, select “Save draft report.” If you are ready to finish the report, 
select “Submit FINAL report.” You cannot edit the report after it is submitted.  
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Edit a report: 

Click “draft reports”, then click “View/edit.” 

 

 

Copy a report: 

Manufacturers are required to report annually. If a report from a previous reporting period is still valid 
for the following reporting period, you can copy the report.  Click on Submitted reports, then click 
“Copy” next to the report you want to reproduce.  
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Delete a report: 

Find the report (under Draft Reports or Submitted Reports) that you wish to delete. Click “View” next to 
the report. On the report detail screen, click “Delete report.” 
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View official reports: 

Once the reporting deadline has passed, Submitted Reports become Official Reports. You can no longer 
edit or delete Official Reports. Click on “Official reports” to view them.  

 


